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X4 6 : BIRERIR

Date: XX XX XXXX
Attn.: Visa Section

Dear visa officer:
This is to certify that Ms/Mr. XXX is the XXXX ( Position ) of our company. She/He is going

to the United States for a tour in XX XXXX. We guarantee that she/he will obey the local
laws during the tour and come back to China as soon as she/he finishes the trip, and

her/his position in the company will be kept for her/him until her/his return. Her/His

annual income is XXXXRMB. She/He will cover all the traveling expenses, including

accommodation, transportation, meals and medical insurance, please kindly issue
her/him the visa after your checking up!

Name Sex Date of Birth Position Passport No.
XXXX F/M XX/XX/XXXX XXXX XXXXXXXX

Sincerely yours

Name of company :
Add of company :
Tel of company :

718



X4 7 : EBGIEBRIRR

Certification

XXX is a student in class XX grade XX in XXXXXX.

Now, we agree that he/she will travel to the United States in the vacation, which lasts from
XXXXXXXX to XX XX XXXX with his/her parents. According to the schedule, they will stay
in there for almost XX days. All the expenses including the transportation, the
accommodation, the meals and the health insurance will be furnish by his/her parents. We
hereby guarantee that he/she will obey the laws in the United States, and study in our

school after he/she comes back.

Yours sincerely;
Name of school :

Add of school :

Tel of school :
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